Kennard Independent School District
Use of District Facilities Guidelines and Application
304 Hwy 7 East
Kennard, TX 75847
Phone (936) 655-2161 Fax (936) 655-2327

Building to be used: 0 High School O Elementary 1 Adminstration
Area: U Cafeteria 1 Gym-High School 0O Gym-Elementary Q Classroom
U Board Room O Distance Learning Lab T Concession Stand @ Kitchen

Date(s) of Reservation
Purpose of Event:
Requested Opening Time: Estimated Time of Closing:

Name of Organization/Group/Individual:
Adress: Phone Number
Admission charge: O Yes [ No

1. Lessee accepts full responsibility for protecting the school property and equipment and assumes any and all liability for
repairs or replacement for any damage done to buildings, equipment, or other school property.

2. The district representative on duty will allow the use of only the areas checked above.
3. Lessee must notify Superintendent’s office of cancellation of the event or be charged.

4. If food or drink is consumed on site, two custodians must be used.

5. No food or drink is allowed in any area outside the cafeteria. No alcohol or tobacco will be allowed on school campus.

6. Lessee agrees to pay a $100 deposit. Upon completion of facility use, the Lessee is responsible for restoring the facility

to the condition observable prior to this use. If all conditions are met, deposit will be returned. Facility must be cleaned
before Lessee leaves.

7. The District may cancel a scheduled non-school use if an unexpected conflict with a District activity.

8. If the Lessee is paying for custodial or kitchen employee(s), they will be available to Lessee at all times to help in
anyway possible.

9. There must be a district employee, custodian, or security at every event.
10. If the kitchen area is to be used, there must be a district kitchen employee present,

11. If the district sound system is to be used, the district will be responsible for setting it up. The district employee trained
to use the sound system will operate the system. The lessee may use the microphone.

12. All events will end before 11:00 PM.

Will you need security? 0 Yes 0O No

Will you need custodial services? O Yes O No

Will you need the use of the kitchen area? O Yes O No

Will you be serving drinks and/or food during this event? O Yes 1 No



Describe room arrangement needed

Lessee may only use tables and chairs in cafeteria. No other furniture will be allowed to come over from

other areas of the campus.
As a representative of the applicant, the undersigned agrees to the use of the above listed school

facility in accordance with Local Board Policy GKD.

Signed: Date:

District Approval

This request does not interfere with educational programs at the campus. | have approved this request and the
requested facilities have been scheduled.

Principal Signature Date Athletic Director Signature Date

District Fee Schedule based Upon Three hour minimum

Cafeteria $100

High School Gym $150

Elementary Gym $75

Two Custodians $60

One Security Officer $50

District Employee $50

Security Deposit (refundable if all condifions are met) $100

Total Fees

Fees beyond three hours: $10 per hour per person plus facility.

All fees must be paid at least one business day prior to facility use.

Superintendent Approval Date



